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General Information

Unit convenor and teaching staff
Maria Herke
maria.herke@mgqg.edu.au

Margaret Wood
margaret.wood@mg.edu.au

Credit points
10

Prerequisites
Corequisites
Co-badged status

Unit description

This unit is designed to support students in their transition to university by enabling them to
understand and achieve standards of performance required in an academic environment. The
unit provides a three-level focus which is initiated by supporting the development of academic
practices, behaviours and values. Secondly, it fosters a level of familiarity with the disciplinary
language, texts and conventions used when studying in programs offered by the Faculty of
Arts and Faculty of Medicine, Health and Human Sciences. Finally, it raises an awareness of
the diverse perspectives offered by disciplines and the different contributions they can make
to solving problems and addressing issues of concern in contemporary society. Learning and
assessment activities are designed to build the capacity for independent and collaborative
approaches to learning. Students are guided to develop their capacity for reading, thinking
and expressing ideas effectively and critically.

Important Academic Dates

Information about important academic dates including deadlines for withdrawing from units are
available at https://www.mq.edu.au/study/calendar-of-dates

Learning Outcomes

On successful completion of this unit, you will be able to:

ULO1: Demonstrate acceptable academic practices, behaviours and values (academic
integrity) in the completion of assessment tasks and other learning activities

ULO2: Critically gather, read, interpret, evaluate and synthesise information and ideas
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from appropriate sources

ULO3: Produce written and multimodal texts appropriate to the purpose and audience in
accordance with academic, disciplinary and professional communication conventions
ULO4: Understand the basic grammatical foundations of clear academic and
professional communication

ULO5: Reflect on learning experience to inform future academic, disciplinary and

professional practice

Assessment Tasks

Coronavirus (COVID-19) Update

Assessment details are no longer provided here as a result of changes due to the
Coronavirus (COVID-19) pandemic.

Students should consult iLearn for revised unit information.

Find out more about the Coronavirus (COVID-19) and potential impacts on staff and
students

Delivery and Resources

Coronavirus (COVID-19) Update
Any references to on-campus delivery below may no longer be relevant due to COVID-19.

Please check here for updated delivery information: https://ask.mq.edu.au/account/pub/
display/unit_status

Lecture content will be delivered to you online via your ilearn site in the form of a
screencast videos with associated online activities which will be available through the
ACOM1001 ilearn site. There are no face to face lectures.

Two on-campus days will be held for external students. You are strongly encouraged to
attend both of these valuable face to face classes, which are held on Saturdays. Check the exact
days in your timetable.

External students have access to the unit covenor and a tutor. You will be notified of the name
and contact details at the beginning of semester.

The prescribed text book is

Brick, J., Herke, M. & Wong, D. (2016). Academic Culture: A student’s guide to studying
at university. (3rd ed). South Yarra, Vic: Palgrave Macmillan

You can order this book online from the co-op bookshop online site: http://www.coop.com.au

Recommended texts and apps you may find useful:
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Butt, D., Fahey, R., Feez, S., & Spinks S. 2012, Using Functional Grammar: an Explorer’s Guide,
Palgrave Macmillan, (third edition).

iGE Grammar App for iPhone, iPad and Android (Available from the App store).

Collins COBUILD English Grammar HarperCollins, 2011

Policies and Procedures

Macquarie University policies and procedures are accessible from Policy Central (https://staff.m
g.edu.au/work/strategy-planning-and-governance/university-policies-and-procedures/policy-centr

Teaching:

* Academic Appeals Policy

* Academic Integrity Policy

» Academic Progression Policy

* Assessment Policy

» Fitness to Practice Procedure

» Grade Appeal Policy

» Complaint Management Procedure for Students and Members of the Public

» Special Consideration Policy (Note: The Special Consideration Policy is effective from 4

December 2017 and replaces the Disruption to Studies Policy.)

Students seeking more policy resources can visit the Student Policy Gateway (https://students.m
g.edu.au/support/study/student-policy-gateway). It is your one-stop-shop for the key policies you
need to know about throughout your undergraduate student journey.

If you would like to see all the policies relevant to Learning and Teaching visit Policy Central (http
s://staff.mqg.edu.au/work/strategy-planning-and-governance/university-policies-and-procedures/p

Student Code of Conduct

Macquarie University students have a responsibility to be familiar with the Student Code of
Conduct: https://students.mq.edu.au/study/getting-started/student-conduct

Results

directly by your Unit Convenor, are not confirmed as they are subject to final approval by the
University. Once approved, final results will be sent to your student email address and will be

student contact globalmba.support@mg.edu.au

Late Assessment Task Submission

* Late submissions without an extension will receive a penalty of 3% of the total mark available
for the assessment task per day including weekend days
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» Extensions will only be given in special circumstances, and can be requested by completing the
Special Consideration request at ask.mg.edu.au and providing the requisite supporting
documentation.

» Submissions after the assessment task has been returned to the class may require a different
assessment task to be completed at the unit convenor's discretion.

» Unit convenors have the discretion to determine whether or not students should fail a unit on

the basis of lateness penalties alone if other learning outcomes of the unit have been met.

Student Support

dents.mq.edu.au/support/

Learning Skills

Learning Skills (mqg.edu.au/learningskills) provides academic writing resources and study
strategies to help you improve your marks and take control of your study.

» Getting help with your assignment

» Workshops

* Academic Integrity Module

The Library provides online and face to face support to help you find and use relevant
information resources.

» Subject and Research Guides

* Ask a Librarian

Student Services and Support

Students with a disability are encouraged to contact the Disability Service who can provide
appropriate help with any issues that arise during their studies.

Student Enquiries

For all student enquiries, visit Student Connect at ask.mq.edu.au

If you are a Global MBA student contact globalmba.support@mq.edu.au

IT Help

For help with University computer systems and technology, visit http://www.mq.edu.au/about us/
offices _and_units/information _technology/help/.

When using the University's IT, you must adhere to the Acceptable Use of IT Resources Policy.
The policy applies to all who connect to the MQ network including students.
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